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 Preparedness Checklist 

 School:  Antimony Elementary 

 I  NCIDENT  M  ANAGEMENT  T  EAM 

 H  EAD  T  EACHER  :  R  OBIN  G  IBBS  P  HONE  : (435)691-3362 

 P  RINCIPAL  :  C. P  ETE  P  ETERSON  P  HONE  : (775) 962-1878 

 P  RINCIPAL  ’  S  D  ESIGNEE  :  J  ANETTE  L  EE  P  HONE  : (435)  463-7130 

 S  HERIFF  O  FFICE  C  ONTACT  : 

 G  ARFIELD  C  OUNTY  S  HERIFF  O  FFICE  P  HONE  : (435) 676-2678 

 SRO D  ESIGNEE  :  W  ES  S  YRETT  P  HONE  : (435) 990-1693 

 F  IRE  C  ONTACT  :  GCSO D  ISPATCH  P  HONE  : (435) 676-2678 

 F  IRE  C  ONTACT  D  ESIGNEE  :  N  OAH  B  ENNETTE  P  HONE  : (435)  624-3352 

 (702) 250-2349 

 D  ISTRICT  O  FFICE  :  J  OHN  D  ODDS  P  HONE  : (435) 590-3832 

 C  USTODIAN  :  T  IM  W  ESTWOOD  P  HONE  : (435) 624-3249 

 I  NCIDENT  C  OMMAND  C  ENTER 

 P  RIMARY  L  OCATION  :   A  NTIMONY  E  LEMENTARY  O  FFICE  /C  OMMON  A  REA  /C  LASSROOM 

 S  ECONDARY  L  OCATION  :  A  NTIMONY  COMMUNITY  C  ENTER 



 B  UILDING  M  AP 

 S  TUDENT  E  VACUATION  L  OCATION 
 A  REA  WHERE  EVACUATED  STUDENTS  AND  STAFF  WILL  BE  MOVED  TO  ONCE  IT  IS 

 DETERMINED  THAT  REENTRY  INTO  THE  BUILDING  IS  NOT  AN  OPTION  . M  ANAGEMENT  OF 

 STUDENT  ACCOUNTING  AND  ORDERLY  SUPERVISION  ,  STUDENT  TRANSPORTATION  ,  STUDENT 

 RELEASE  TO  PARENTS  ,  AND  OVERALL  STUDENT  SAFETY  WILL  BE  MANAGED  FROM  THIS 

 LOCATION  . A  LL  STUDENTS  AND  STAFF  SHOULD  REMAIN  AT  THE  E  VACUATION  LOCATION 

 UNTIL  RELEASED  BY  A  MEMBER  OF  THE  I  NCIDENT  M  ANAGEMENT  T  EAM  OR  THEIR 

 DESIGNEE  . 

 P  RIMARY  L  OCATION  : A  NTIMONY  C  OMMUNITY  C  ENTER 

 S  ECONDARY  L  OCATION  : A  NTIMONY  LDS C  HURCH 



 F  AMILY  I  NFORMATION  /R  EUNION  L  OCATION 
 A  REA  WHERE  PARENTS  AND  FAMILY  MEMBERS  WILL  BE  ASSEMBLED  TO  RECEIVE 

 INFORMATION  REGARDING  THE  EMERGENCY  AND  WHERE  THE  ORGANIZED  RELEASE  OF 

 STUDENTS  TO  PARENTS  WILL  OCCUR  . D  EPENDING  ON  THE  NATURE  OF  THE  EMERGENCY  , 
 THIS  AREA  MAY  REQUIRE  MANAGEMENT  ASSISTANCE  FROM  LAW  ENFORCEMENT  OR  CRISIS 

 MANAGEMENT  PERSONNEL  , T  HE  IDENTIFICATION  AND  MANAGEMENT  OF  THIS  AREA  IS 

 CRITICAL  IN  MAINTAINING  PUBLIC  SAFETY  AND  IN  HELPING  TO  ASSURE  THAT  INTERFERENCE 

 WITH  THE  MANAGEMENT  OF  THE  EMERGENCY  IS  AVOIDED  . 

 P  RIMARY  L  OCATION  : A  NTIMONY  C  OMMUNITY  C  ENTER 

 S  ECONDARY  L  OCATION  : A  NTIMONY  LDS C  HURCH 

 C  OMMUNICATION  S  YSTEM 

 D  ATE  A  UGUST  2023 

 P  RIMARY  S  YSTEM  : C  ELL  P  HONE  , S  CHOOL  B  INDER  , P  ARENT  L  INK  , G  ROUP  M  ESSENGER 

 P  RIMARY  PARENT  /  STUDENT  COMMUNICATION  SYSTEM  : S  CHOOL  B  INDER  ,  P  ARENT  L  INK 

 B  ACK  -  UP  S  YSTEM  : S  OCIAL  M  EDIA  (F  ACEBOOK  , I  NSTAGRAM  ,  ETC  .) 

 P  ORTABLE  E  MERGENCY  O  PERATION  K  IT  (B  ACKPACK  )  FOR  OFFICE  . 

 ●  C  OPY  OF  E  MERGENCY  O  PERATIONS  P  LAN 

 ●  P  RINTED  C  LASS  R  OSTER 

 ●  M  AP  OF  SCHOOL  WITH  EACH  AREA  EVACUATION  ROUTES  AND  UTILITY  SHUT  -  OFF 

 MARKED 

 ●  F  IRST  A  ID  K  IT 

 ●  T  ELEPHONE  LIST  : E  MERGENCY  #’  S  , A  DMINISTRATORS  #’  S  T  EACHERS  #’  S  ,  ETC  . 



 HOLD  P  ROCEDURE 

 L  EVEL  1/L  OW  L  EVEL  / HOLD 

 HOLD  IN  YOUR  ROOM  OR  AREA  ! C  LEAR  THE  HALLS  ! 

 T  HERE  ARE  SITUATIONS  THAT  REQUIRE  STUDENTS  AND  STAFF  TO  REMAIN  IN  THEIR 

 CLASSROOMS  OR  STAY  OUT  OF  ACCESS  AREAS  .  F  OR  EXAMPLE  ,  AN  ALTERCATION  IN  THE 

 HALLWAY  MAY  REQUIRE  KEEPING  STUDENTS  OUT  OF  THE  HALLS  UNTIL  IT  IS  RESOLVED  .  A 
 MEDICAL  ISSUE  MAY  REQUIRE  ONLY  ONE  AREA  TO  BE  CLEARED  ,  WITH  HALLS  STILL  OPEN  IN 

 CASE  OUTSIDE  MEDICAL  ASSISTANCE  IS  REQUIRED  .  T  HERE  MAY  BE  A  NEED  FOR  STUDENTS 

 WHO  ARE  NOT  IN  A  CLASSROOM  TO  PROCEED  TO  AN  AREA  WHERE  THEY  CAN  BE 

 SUPERVISED  AND  REMAIN  SAFE  . 

 W  HEN  A  L  EVEL  1  H  OLD  IS  ANNOUNCED  : 

 1.  A  STATEMENT  SUCH  AS  “  HOLD  IN  YOUR  ROOM  OR  AREA  ,  CLEAR  THE  HALLS  ”  ALONG 

 WITH  OTHER  APPROPRIATE  DESCRIPTIVE  INFORMATION  WOULD  ANNOUNCE  A  HOLD  . 

 2.  A  LL  STUDENTS  AND  STAFF  WILL  HOLD  IN  THE  ROOM  OR  AREA  WHERE  THEY  ARE  AT  . 

 I  NDIVIDUAL  STUDENTS  AND  STAFF  SHOULD  MOVE  FROM  HALLWAYS  INTO  CLASSROOMS 

 WHERE  THERE  IS  STAFF  SUPERVISION  .  S  TAFF  SHOULD  CHECK  HALLWAYS  AND  EITHER 

 BRING  STUDENTS  INTO  CLASSROOMS  OR  MAKE  SURE  THEY  ARE  IN  THE  CLASSROOM  WHERE 

 THEY  SHOULD  BE  . 

 3.  A  DDITIONAL  AND  SPECIFIC  INSTRUCTIONS  WILL  BE  ANNOUNCED  OVER  THE  INTERCOM  AS 

 THE  NEED  ARISES  ,  BUT  REGULAR  CLASSROOM  ACTIVITIES  WILL  CONTINUE  AS  NORMAL  . 



 4.  M  OVEMENT  WITHIN  THE  BUILDING  WILL  BE  LIMITED  AND  UNDER  THE  DIRECTION  OF 

 STAFF  .  I  F  THE  “  HOLD  ”  HAPPENS  TO  EXTEND  OVER  A  PASSING  TIME  ,  INSTRUCTIONS  WILL 

 BE  GIVEN  TO  EITHER  CONTINUE  TO  HOLD  IN  PLACE  OR  GO  AHEAD  AND  MOVE  TO  THE  NEXT 

 CLASS  PERIOD  .  R  EGULAR  NORMAL  MOVEMENT  (  RESTROOM  ,  S  P  E  D  ,  SPECIALISTS  ,  ETC  )  IS 

 ALLOWED  IF  THE  SITUATION  PERMITS  . 

 5.  S  TUDENTS  AND  CLASSES  WHO  ARE  OUTSIDE  OF  THE  BUILDING  SHOULD  REMAIN 

 OUTSIDE  ,  CONTINUING  THE  ACTIVITY  UNLESS  SPECIFICALLY  TOLD  OTHERWISE  . 

 6.  B  UILDING  WILL  REMAIN  IN  HOLD  /  SECURE  UNTIL  INSTRUCTED  BY  THE  P  RINCIPAL  OR 

 MEMBER  OF  THE  I  NCIDENT  M  ANAGEMENT  T  EAM  ON  HOW  TO  PROCEED  .  A  HOLD  CAN 

 BE  RELEASED  OVER  THE  INTERCOM  ,  BY  PHONE  ,  TEXT  ,  OR  FACE  TO  FACE  . 

 7.  E  XAMPLES  OF  SITUATIONS  WHEN  A  HOLD  MAY  BE  INITIATED  :  MEDICAL  ISSUES  , 

 ALTERCATIONS  BETWEEN  STUDENTS  ,  OTHER  SITUATIONS  WHERE  THE  NEED  TO  CLEAR 

 HALLWAYS  AND  OPEN  SPACES  IS  NECESSARY  ,  BUT  SEVERE  IMMEDIATE  THREATS  TOWARDS 

 SCHOOL  POPULATION  DO  NOT  EXIST  . 



 SECURE  P  ROCEDURE 

 L  EVEL  2 /SECURE 

 SECURE! GET INSIDE! LOCK DOORS! 

 T  HE  SECURE  A  CTION  IS  CALLED  WHEN  THERE  IS  A  THREAT  OR  HAZARD  OUTSIDE  OF 

 THE  SCHOOL  BUILDING  .  W  HETHER  IT  '  S  DUE  TO  VIOLENCE  OR  CRIMINAL  ACTIVITY  IN  THE 

 IMMEDIATE  NEIGHBORHOOD  ,  A  DANGEROUS  ANIMAL  IN  THE  AREA  ,  OR  PLANNED  LAW 

 ENFORCEMENT  ACTIVITY  IN  THE  AREA  ,  SECURE  USES  THE  SECURITY  OF  THE  PHYSICAL 

 FACILITY  TO  ACT  AS  PROTECTION  .  T  HIS  ACTION  IS  TYPICALLY  REPORTED  TO  THE  SCHOOL 

 OFFICE  BY  LAW  ENFORCEMENT  ,  BUT  CAN  BE  CALLED  TO  THE  OFFICE  BY  STUDENTS  AND 

 STAFF  IF  SOMETHING  IS  DIRECTLY  OBSERVED  NEAR  THE  SCHOOL  CAMPUS  .  S  TAFF  MAY  BE 

 ASKED  TO  PLACE  SIGNS  ON  DOORS  TO  NOTIFY  INDIVIDUALS  OUTSIDE  OF  THE  BUILDING 

 THAT  WE  ARE  IN  SECURE. 

 W  HEN  A  LEVEL  2  LOCKDOWN  IS  ANNOUNCED  : 

 1.  A  N  ANNOUNCEMENT  SUCH  AS  “  S  ECURE  ! G  ET  I  NSIDE  , L  OCK  OUTSIDE  DOORS  . 

 S  ECURE  ! G  ET  I  NSIDE  , L  OCK  OUTSIDE  DOORS  .” “S  TUDENTS  AND  STAFF  ,  THE  SCHOOL  IS 

 CURRENTLY  IN  THE  S  ECURE  A  CTION  DUE  TO  [  CAUSE  ]  IN  THE  NEIGHBORHOOD  . N  O  ONE  IS 

 ALLOWED  IN  OR  OUT  OF  THE  BUILDING  AT  THIS  TIME  . S  TAY  INSIDE  AND  CONTINUE  WITH 

 YOUR  DAY  .” 

 2.  T  HE  SECURE  A  CTION  DEMANDS  BRINGING  PEOPLE  INTO  A  SECURE  BUILDING  AND 

 LOCKING  ALL  OUTSIDE  ACCESS  POINTS  .  S  TAFF  IMMEDIATELY  BRING  STUDENTS  INTO  THE 

 NEAREST  CLASSROOM  ,  OR  STUDENTS  ARE  TAUGHT  TO  GO  TO  THE  NEAREST  CLASSROOM  . 

 A  LL  OUTSIDE  ENTRANCE  DOORS  ARE  LOCKED  WITH  THE  MASTER  OVERRIDE  CARD  . 



 3.  C  LASSROOM  DOORS  ARE  LOCKED  AND  REGULAR  CLASSROOM  ACTIVITIES  ARE 

 CONTINUED  WITHIN  THE  CLASSROOM  .  I  F  A  CLASS  IS  OUTSIDE  ,  THEY  ARE  TO  MOVE 

 IMMEDIATELY  TO  THE  NEAREST  BUILDING  ,  AND  IF  POSSIBLE  ,  CONTINUE  ACTIVITIES  WITHIN 

 THE  BUILDING  . 

 4.  C  LASSROOM  ACTIVITIES  CARRY  ON  AS  NORMALLY  AS  POSSIBLE  .  I  F  NECESSARY  , 

 RESTROOM  VISITS  ARE  ALLOWED  UNDER  THE  SUPERVISION  OF  STAFF  ,  BUT  NO  ONE  IS 

 ALLOWED  INTO  OR  OUT  OF  THE  BUILDING  .  S  INCE  WE  ARE  AN  OPEN  CAMPUS  , 

 NOTIFICATION  TO  THOSE  STUDENTS  WHO  ARE  OFF  CAMPUS  FOR  VARIOUS  REASONS 

 SHOULD  BE  MADE  CLEAR  ALSO  . 

 5.  B  UILDING  WILL  REMAIN  IN  LOCKDOWN  UNTIL  INSTRUCTED  BY  THE  P  RINCIPAL  OR 

 MEMBER  OF  THE  I  NCIDENT  M  ANAGEMENT  T  EAM  ON  HOW  TO  PROCEED  . 

 6.  W  E  RESERVE  THE  OPTION  TO  TRANSITION  FROM  “NO ONE  IN OR OUT”  TO  A 

 CONTROLLED  RELEASE  AND  ENTRY  . T  HIS  DECISION  WILL  ONLY  BE  MADE  AFTER 

 MONITORING  THE  EVOLVING  SITUATION  .  A  NY  MOVEMENT  WILL  BE  UNDER  CONSTANT  AND 

 STRICT  SUPERVISION  OF  STAFF  ,  ONLY  WHEN  THE  SITUATION  IS  DEEMED  APPROPRIATE  FOR 

 SUCH  A  RESPONSE  .   L  AW  ENFORCEMENT  MAY  BE  REQUIRED  TO  AID  IN  THE  ENTRY  AND 

 EXIT  OF  INDIVIDUALS  ,  AS  WELL  AS  RELEASE  OF  STUDENTS  TO  PARENTS  .  A  GAIN  THESE 

 DECISIONS  WILL  BE  MADE  AS  THE  SITUATION  DICTATES  . 

 7.  T  HE  SECURE  CAN  BE  RELEASED  OVER  THE  INTERCOM  ,  BUT  MAY  BE  RELEASED 

 DOOR  TO  DOOR  ALSO  . A  STATEMENT  LIKE  “T  HE  SECURE  IS  RELEASED  . A  LL  C  LEAR  . 

 T  HE  SECURE  IS  RELEASED  .  A  LL  C  LEAR  .”  WILL  BE  THE  SIGNAL  . 



 LOCKDOWN P  ROCEDURE 

 L  EVEL  3 LOCKDOWN 

 “L  OCKDOWN  ! L  OCKS  , L  IGHTS  , O  UT  OF  S  IGHT  ! L  OCKDOWN  !  L  OCKS  , 
 L  IGHTS  , O  UT  OF  S  IGHT  !” 

 LOCKDOWN  IS  CALLED  WHEN  THERE  IS  A  THREAT  OR  HAZARD  INSIDE  THE  SCHOOL 

 BUILDING  . F  ROM  PARENTAL  CUSTODY  DISPUTES  TO  INTRUDERS  TO  AN  ACTIVE  ASSAILANT  , 
 LOCKDOWN  USES  CLASSROOM  AND  SCHOOL  SECURITY  ACTIONS  TO  PROTECT 

 STUDENTS  AND  STAFF  FROM  THE  THREAT  . 

 1.  T  HE  LOCKDOWN  A  CTION  DEMANDS  LOCKING  INDIVIDUAL  CLASSROOM  DOORS  , 

 OFFICES  AND  OTHER  SECURABLE  AREAS  ,  MOVING  OCCUPANTS  OUT  OF  THE  LINE  OF  SIGHT 

 OF  CORRIDOR  WINDOWS  ,  TURNING  OFF  LIGHTS  T 

 2.  T  HE  LOCKDOWN  CAN  BE  REPORTED  BY  ANYONE  ,  SINCE  THESE  SITUATIONS  WILL  BE 

 OBVIOUS  .  S  TUDENTS  SHOULD  REPORT  TO  A  TEACHER  OR  OFFICE  STAFF  ,  WHICHEVER  IS 

 QUICKEST  .  O  FFICE  STAFF  WILL  IMMEDIATELY  USE  THE  INTERCOM  TO  ANNOUNCE  THE 

 LOCKDOWN  ACTION  . 

 3.  T  HE  CLASSROOM  TEACHER  IS  RESPONSIBLE  FOR  IMPLEMENTING  THEIR  CLASSROOM 

 LOCKDOWN  . I  F  IT  IS  SAFE  TO  DO  SO  ,  THE  TEACHER  SHOULD  GATHER  STUDENTS  INTO 

 THE  CLASSROOM  PRIOR  TO  LOCKING  THE  DOOR  . T  HE  TEACHER  SHOULD  LOCK  ALL 

 CLASSROOM  ACCESS  POINTS  AND  FACILITATE  MOVING  OCCUPANTS  OUT  OF  SIGHT  . 

 S  TUDENTS  AND  S  TAFF  WHO  ARE  IN  THE  HALLWAY  OR  OTHER  AREAS  OF  THE  SCHOOL  FOR 



 WHATEVER  REASON  SHOULD  MAKE  EVERY  EFFORT  TO  GET  INTO  THE  NEAREST 

 CLASSROOM  OR  AREA  WHERE  A  MEMBER  OF  STAFF  CAN  LOCK  DOORS  . 

 4.  N  O  INDICATION  OF  OCCUPANCY  SHOULD  BE  REVEALED  UNTIL  FIRST  RESPONDERS  OPEN 

 THE  DOOR  .  O  NCE  CLASSROOM  DOORS  OR  DOORS  TO  SAFE  AREAS  ARE  LOCKED  ,  DOORS 

 SHOULD  NOT  BE  OPENED  FOR  ANY  REASON  ,  UNTIL  NOTIFIED  BY  APPROPRIATE 

 ADMINISTRATORS  OR  LAW  ENFORCEMENT  ACCOMPANIED  BY  A  SCHOOL  OFFICIAL  .  T  HESE 

 OFFICIALS  WILL  HAVE  THE  ABILITY  TO  OPEN  THE  DOORS  ON  THEIR  OWN  AND  WILL 

 ANNOUNCE  THEMSELVES  APPROPRIATELY  . 

 5.  A  LL  STUDENTS  SHOULD  BE  ACCOUNTED  FOR  ,  INCLUDING  ANY  THAT  HAVE  BEEN 

 BROUGHT  INTO  A  CLASSROOM  WHERE  THEY  ARE  NOT  IN  THE  CURRENT  CLASS  .  F  ACULTY 

 AND  STAFF  SHOULD  USE  CELL  PHONES  TO  COMMUNICATE  THIS  INFORMATION  SO  THAT  ALL 

 STUDENTS  ARE  ACCOUNTED  FOR  AS  QUICKLY  AS  POSSIBLE  . 

 6.  C  OMMUNICATE  THE  NAMES  OF  STUDENTS  WHO  ARE  NOT  ACCOUNTED  FOR  TO 

 ADMINISTRATION  /  OFFICE  STAFF  AS  SOON  AS  POSSIBLE  ,  PREFERABLY  THROUGH  TEXT  IF 

 ABLE  .  P  REFERABLY  ,  THIS  COMMUNICATION  WOULD  INCLUDE  EVERY  STAFF  MEMBER  SO 

 THAT  ALL  WILL  BE  ABLE  TO  INDICATE  KNOWLEDGE  OF  STUDENT  LOCATIONS  . 

 C  ONTINGENCIES 

 S  TUDENTS  AND  STAFF  WHO  ARE  OUTSIDE  OF  CLASSROOMS  WHEN  A  LOCKDOWN  IS 

 ANNOUNCED  SHOULD  TRY  TO  GET  INTO  THE  CLOSEST  AVAILABLE  CLASSROOM  ,  OR  ROOM 

 WITH  A  DOOR  THAT  CAN  BE  SECURED  . I  N  THE  EVENT  SOMEONE  CANNOT  GET  INTO  A  ROOM 

 BEFORE  DOORS  ARE  LOCKED  ,  THEY  SHOULD  BE  INSTRUCTED  ABOUT  OTHER  OPTIONS  . I  N 



 THIS  SITUATION  ,  STUDENTS  AND  STAFF  SHOULD  BE  TRAINED  TO  HIDE  OR  EVEN  EVACUATE 

 THEMSELVES  AWAY  FROM  THE  BUILDING  OR  AREA  . S  TUDENTS  AND  STAFF  SHOULD  RECEIVE 

 TRAINING  ON  WHERE  TO  GO  IF  THEY  SELF  -  EVACUATE  SO  THEY  CAN  BE  SAFE  AND 

 ACCOUNTED  FOR  .  A  N  EXPECTATION  IS  ALSO  IN  PLACE  FOR  THOSE  INDIVIDUALS  WHO  FIND 

 THEMSELVES  IN  THIS  SITUATION  TO  REPORT  TO  SCHOOL  ADMINISTRATION  ,  OFFICE  STAFF  , 

 OR  TEACHERS  IMMEDIATELY  AFTER  REACHING  A  SAFE  PLACE  . 

 I  F  DURING  A  LOCKDOWN  AN  ADDITIONAL  HAZARD  MANIFESTS  INSIDE  THE  SCHOOL 

 SUCH  AS  A  FIRE  ,  FLOOD  ,  OR  HAZMAT  INCIDENT  ,  THEN  SITUATIONAL  DECISIONS  MUST  BE 

 MADE  . T  HERE  SHOULD  BE  DISCUSSIONS  ABOUT  REACTING  TO  A  FIRE  ALARM  IF  IT  IS 

 ACTIVATED  DURING  A  LOCKDOWN  . T  HIS  MAY  REQUIRE  FOLLOWING  ADDITIONAL 

 DIRECTIVES  OF  THE  SRP. 

 EXAMPLES OF LOCKDOWN CONDITIONS 

 T  HE  FOLLOWING  ARE  A  FEW  EXAMPLES  OF  WHEN  A  SCHOOL  OR  EMERGENCY  DISPATCH 

 MIGHT  CALL  FOR  A  LOCKDOWN  . 

 ●  D  ANGEROUS  ANIMAL  WITHIN  A  SCHOOL  BUILDING 

 ●  I  NTRUDER 

 ●  A  N  ANGRY  OR  VIOLENT  PARENT  OR  STUDENT 

 ●  R  EPORT  OF  A  WEAPON 

 ●  A  CTIVE  ASSAILANT 



 CELL PHONES DURING A LOCKDOWN 

 I  T  IS  NOT  UNCOMMON  FOR  SCHOOL  ADMINISTRATORS  TO  BAN  CELL  PHONE  USE  DURING  A 

 L  OCKDOWN  . P  ARENT  INSTINCTS  MAY  BE  AT  ODDS  WITH  THAT  BAN  . O  FTEN  ,  ONE  OF  THE 

 FIRST  THINGS  A  PARENT  WILL  DO  WHEN  THERE  IS  A  CRISIS  IN  THE  SCHOOL  IS  TEXT  OR 

 CALL  THEIR  CHILD  . I  N  EVALUATING  ACTUAL  L  OCKDOWN  EVENTS  ,  THE  INITIAL  CRISIS  MAY 

 ONLY  TAKE  MINUTES  . A  FTER  THE  THREAT  IS  MITIGATED  ,  L  AW  E  NFORCEMENT  TYPICALLY 

 CLEARS  THE  SCHOOL  ONE  CLASSROOM  AT  A  TIME  . T  HIS  PROCESS  MAY  TAKE  SIGNIFICANT 

 TIME  . D  URING  THIS  TIME  ,  BOTH  PARENTS  AND  STUDENTS  CAN  REDUCE  STRESS  THROUGH 

 TEXT  COMMUNICATIONS  . T  HIS  ALSO  PROVIDES  A  CLASSROOM  MANAGEMENT  STRATEGY  . 

 S  ELECTING  THREE  OR  FOUR  STUDENTS  AT  A  TIME  ,  A  TEACHER  MAY  ASK  STUDENTS  TO 

 TEXT  THEIR  PARENTS  WITH  A  MESSAGE  LIKE  THIS  : “W  E  ’  RE  IN  L  OCKDOWN  . I’  M  OKAY  AND 

 I’  LL  UPDATE  YOU  EVERY  5  MINUTES  .” C  ERTAINLY  ,  IF  A  THREAT  IS  IMMINENT  ,  TEXTING 

 WOULD  BE  DISCOURAGED  . T  HERE  IS  ALSO  AN  OPPORTUNITY  TO  ASK  THE  STUDENTS  TO 

 TEXT  THEIR  PARENTS  WITH  CRAFTED  MESSAGES  AS  AN  EVENT  UNFOLDS  . F  OR  EXAMPLE  , 

 “P  ICK  ME  UP  AT  L  INCOLN  E  LEMENTARY  IN  ONE  HOUR  . B  RING  YOUR  ID,”  MIGHT  BE 

 RECOMMENDED  FOR  STUDENT  -  PARENT  REUNIFICATION  .  I  T  MAY  ALSO  BE  BENEFICIAL  TO 

 HAVE  STUDENTS  TURN  OFF  BOTH  W  I  -F  I  AND  CELLULAR  DATA  SERVICES  IN  ORDER  TO  FREE 

 UP  BANDWIDTH  FOR  FIRST  RESPONDERS  ,  WHILE  STILL  ALLOWING  SMS  TEXT  MESSAGING  . 

 THE DURATION OF A LOCKDOWN 

 A  QUESTION  THAT  OCCASIONALLY  ARISES  IS  “H  OW  LONG  DOES  IT  TAKE  TO  RELEASE  A 

 L  OCKDOWN  ?” T  HE  ANSWER  IS  , “T  HAT  DEPENDS  ,  BUT  PROBABLY  LONGER  THAN  YOU  WANT 

 TO  HEAR  .”  T  HE  F  OUNDATION  HAS  HEARD  ACCOUNTS  OF  A  L  OCKDOWN  LASTING  FOR 

 HOURS  . I  N  ONE  CASE  -  A  WEAPON  REPORT  -  THE  SCHOOL  WAS  IN  L  OCKDOWN  FOR  OVER 



 THREE  HOURS  . I  N  ANOTHER  ,  AN  ACTIVE  ASSAILANT  WAS  IN  THE  BUILDING  -  IT  TOOK 

 ABOUT  AN  HOUR  AFTER  THE  ISSUE  WAS  RESOLVED  FOR  LAW  ENFORCEMENT  TO  CLEAR  THE 

 CLASSROOMS  . 

 RED  CARD/  GREEN  CARD 

 R  ED  C  ARD  /G  REEN  C  ARDS  SHOULD  NOT  BE  USED  FOR  A  LOCKDOWN  .  B  ASED  ON  A 

 NUMBER  OF  TACTICAL  ASSESSMENTS  ,  THE  OVERWHELMING  CONSENSUS  IS  THAT  THIS 

 PRACTICE  PROVIDES  INFORMATION  TO  AN  INTRUDER  THAT  THERE  ARE  POTENTIAL  TARGETS 

 IN  THAT  ROOM  . 

 EVACUATION 

 I  F  AN  ACTUAL  VIOLENT  INCIDENT  OCCURRED  ,  EXPECT  THAT  THE  BUILDING  WILL  BE 

 EVACUATED  BY  L  AW  E  NFORCEMENT  SINCE  IT  HAS  BECOME  A  CRIME  SCENE  .  I  N  THIS 

 SCENARIO  ,  THE  EVACUATION  COULD  EXTEND  FOR  SEVERAL  HOURS  . 



 POLICE LED EVACUATION 
 I  N  THE  RARE  SITUATIONS  WHERE  LAW  ENFORCEMENT  IS  CLEARING  CLASSROOMS  AND 

 ESCORTING  STUDENTS  AND  STAFF  OUT  OF  THE  CLASSROOM  AND  THROUGH  THE  BUILDING  , 

 IT  IS  IMPORTANT  TO  HAVE  PROVIDED  ADVANCE  INSTRUCTION  ON  WHAT  TO  EXPECT  . 

 PUBLIC ADDRESS 

 T  HERE  MAY  OR  MAY  NOT  BE  ANY  PUBLIC  ADDRESS  NOTIFYING  STUDENTS  AND  STAFF  THAT 

 LAW  ENFORCEMENT  IS  PERFORMING  THESE  ACTIONS  . 

 ACTIONS 

 A  S  OFFICERS  ENTER  THE  CLASSROOM  ,  STUDENTS  AND  STAFF  MUST  KEEP  THEIR  HANDS 

 VISIBLE  AND  EMPTY  . I  T  IS  UNLIKELY  THEY  WILL  BE  ABLE  TO  BRING  BACKPACKS  ,  PURSES  OR 

 ANY  PERSONAL  ITEMS  WITH  THEM  DURING  A  P  OLICE  L  ED  E  VACUATION  .  S  TUDENTS  MAY  BE 

 INSTRUCTED  TO  FORM  A  SINGLE  FILE  LINE  AND  HOLD  HANDS  FRONT  AND  BACK  ,  OR 



 STUDENTS  AND  STAFF  MAY  BE  ASKED  TO  PUT  THEIR  HANDS  ON  THEIR  HEADS  WHILE 

 EVACUATING  . 

 WHAT TO EXPECT 

 P  REPARE  STUDENTS  AND  STAFF  THAT  DURING  A  P  OLICE  L  ED  E  VACUATION  ,  OFFICERS  MAY 

 BE  LOUD  ,  DIRECT  AND  COMMANDING  . S  TUDENTS  AND  STAFF  MAY  ALSO  BE  SEARCHED 

 BOTH  IN  THE  CLASSROOM  AND  AGAIN  AFTER  EXITING  THE  BUILDING  . 

 EMOTIONAL RESPONSIBILITY 

 T  HERE  IS  A  CONVERSATION  OCCURRING  WITH  LAW  ENFORCEMENT  REGARDING  THEIR  ROLE 

 IN  POST  -  EVENT  RECOVERY  . T  HIS  IS  A  GROWING  CONCERN  ,  AND  WARRANTS 

 CONVERSATIONS  BETWEEN  SCHOOLS  ,  DISTRICTS  ,  AND  AGENCIES  ABOUT  HOW  TO  KEEP 

 STUDENTS  SAFE  ,  AND  REDUCE  TRAUMA  THAT  MIGHT  BE  ASSOCIATED  WITH  A  P  OLICE  L  ED 

 E  VACUATION  . 

 EVACUATE (TO A LOCATION) 

 E  VACUATE  IS  CALLED  WHEN  THERE  IS  A  NEED  TO  MOVE  PEOPLE  FROM  ONE  LOCATION  TO 

 ANOTHER  FOR  SAFETY  REASONS  .  A  N  ON-SITE  EVACUATION  IS  CONDUCTED  USUALLY 

 BECAUSE  OF  A  MECHANICAL  FAILURE  THAT  WOULD  DISRUPT  THE  SCHOOL  DAY  ,  SUCH  AS  A 

 POWER  OUTAGE  . I  F  IT  CAN  ’  T  BE  RESOLVED  QUICKLY  ,  THE  SCHOOL  MAY  HAVE  TO  PLAN  FOR 

 EARLY  DISMISSAL  . 



 A  N  OFFSITE  EVACUATION  MAY  BE  NECESSARY  WHEN  IT  ’  S  NO  LONGER  SAFE  TO  STAY  IN 

 THE  BUILDING  SUCH  AS  A  GAS  LEAK  OR  BOMB  THREAT  . I  N  THIS  CASE  ,  PEOPLE  WILL  BE 

 ALLOWED  TO  BRING  THEIR  PERSONAL  ITEMS  WITH  THEM  .  I  F  THERE  HAS  BEEN  A  VIOLENT 

 EVENT  AT  THE  SCHOOL  ,  AN  OFF  -  SITE  EVACUATION  WILL  ALMOST  ALWAYS  BE  NECESSARY 

 SINCE  THE  SCHOOL  WILL  BE  DEEMED  A  CRIME  SCENE  . P  EOPLE  MAY  OR  MAY  NOT  BE  ABLE 

 TO  BRING  THEIR  PERSONAL  ITEMS  WITH  THEM  . 

 “E  VACUATE  ! (T  O  A  L  OCATION  )  E  VACUATE  ! (T  O  A  L  OCATION  )” 

 T  HE  CLASSROOM  TEACHER  OR  ADMINISTRATOR  IS  USUALLY  RESPONSIBLE  FOR  INITIATING 

 AN  E  VACUATION  . T  HE  DIRECTIVES  OR  ACTIONS  MAY  VARY  FOR  FIRE  ,  BOMB  THREAT  ,  OR 

 OTHER  EMERGENCIES  . O  THER  DIRECTIONS  MAY  BE  INVOKED  DURING  AN  EVACUATION  ,  AND 

 STUDENTS  AND  STAFF  SHOULD  BE  PREPARED  TO  FOLLOW  SPECIFIC  INSTRUCTIONS  GIVEN 

 BY  STAFF  OR  FIRST  RESPONDERS  . 

 E  VACUATION  PREPARATION  INVOLVES  THE  IDENTIFICATION  OF  FACILITY  EVACUATION 

 ROUTES  ,  EVACUATION  ASSEMBLY  POINTS  AND  EVACUATION  SITES  ,  AS  WELL  AS  STUDENT  , 

 TEACHER  ,  AND  ADMINISTRATOR  TRAINING  . A  N  EVACUATION  SITE  USUALLY  BECOMES  THE 

 REUNIFICATION  SITE  ,  SO  PLAN  ACCORDINGLY  . I  DEALLY  ,  PLAN  TO  HAVE  AN  OFFSITE 

 EVACUATION  FACILITY  THAT  ’  S  WITHIN  WALKING  DISTANCE  AND  ANOTHER  FATHER  AWAY 

 FROM  THE  SCHOOL  IN  CASE  THE  HAZARD  IS  IN  THE  IMMEDIATE  AREA  . 

 A  N  E  VACUATION  PLAN  MUST  INCLUDE  HAVING  ALL  SUPPLIES  THAT  PEOPLE  WITH 

 DISABILITIES  MAY  NEED  SUCH  AS  MEDICATIONS  ,  SUPPLEMENTARY  MOBILITY  DEVICES  AND 

 ACCESSIBLE  ROUTES  FOR  MOBILITY  -  IMPAIRED  PEOPLE  . 



 CONTINGENCIES 

 S  TUDENTS  ARE  TRAINED  THAT  IF  THEY  ARE  SEPARATED  FROM  THEIR  CLASS  DURING  AN 

 E  VACUATION  ,  THEN  JOINING  ANOTHER  GROUP  IS  ACCEPTABLE  .  T  HEY  SHOULD  BE 

 INSTRUCTED  TO  IDENTIFY  THEMSELVES  TO  THE  TEACHER  IN  THEIR  GROUP  AFTER  ARRIVING 

 AT  THE  E  VACUATION  S  ITE  . 

 RED  CARD/  GREEN  CARD/  MED  CARD 

 A  FTER  TAKING  ROLL  ,  THE  R  ED  /G  REEN  /M  ED  C  ARD  SYSTEM  IS  EMPLOYED  FOR 

 ADMINISTRATORS  OR  FIRST  RESPONDERS  TO  QUICKLY  VISUALLY  IDENTIFY  THE  STATUS  OF 

 THE  TEACHERS  ’  CLASSES  .  T  EACHERS  WILL  HOLD  UP  THE  G  REEN  CARD  IF  THEY  HAVE  ALL 

 THEIR  STUDENTS  AND  ARE  GOOD  TO  GO  . T  HEY  HOLD  UP  THE  R  ED  CARD  IF  THEY  ARE 

 MISSING  STUDENTS  ,  HAVE  EXTRA  STUDENTS  OR  ANOTHER  PROBLEM  ,  AND  USE  THE  M  ED 

 CARD  TO  INDICATE  THEIR  NEED  FOR  SOME  SORT  OF  MEDICAL  ATTENTION  . 

 E  VACUATION  P  ROCEDURE 

 SAFETY MUST ALWAYS BE THE FOREMOST CONSIDERATION 

 E  VACUATION  R  OUTES  : 

 A  MAIN  EVACUATION  ROUTE  AND  AN  ALTERNATE  ROUTE  WILL  BE  ESTABLISHED  FOR  EACH 

 ROOM  OR  AREA  OF  THE  BUILDING  . M  APS  OF  BOTH  ROUTES  SHOULD  BE  INCLUDED  IN  THIS 

 SECTION  . A  MAP  SHOWING  BOTH  ROUTES  WILL  BE  POSTED  IN  EACH  ROOM  . A  LL 



 OCCUPANTS  OF  EACH  ROOM  OR  AREA  WILL  EXIT  THE  BUILDING  USING  THE  MAIN 

 EVACUATION  ROUTE  . I  F  THE  MAIN  ROUTE  IS  BLOCKED  ,  THEN  THE  ALTERNATE  WILL  BE 

 USED  . 

 E  VACUATION  L  OCATIONS  : 

 U  PON  EVACUATION  ,  STUDENTS  WILL  ASSEMBLE  WITH  THEIR  CLASS  AT  A  DISTANCE  NOT 

 LESS  THAN  300  FEET  FROM  THE  BUILDING  IN  AN  AREA  FREE  FROM  HAZARDS  SUCH  AS 

 OVERHEAD  POWER  LINES  ,  GAS  LINES  ,  TRAFFIC  ,  ETC  . W  HEN  INSTRUCTED  TO  DO  SO  ,  ALL 

 STUDENTS  AND  STAFF  WILL  MOVE  TO  THE  PRIMARY  EVACUATION  LOCATION  (  A  NTIMONY 

 C  OMMUNITY  C  ENTER  ). I  F  NECESSARY  ,  STUDENTS  AND  STAFF  WILL  MOVE  TO  THE 

 SECONDARY  (  A  NTIMONY  LDS C  HURCH  )  AS  INSTRUCTED  BY  A  MEMBER  OF  THE  I  NCIDENT 

 C  OMMAND  T  EAM  . 

 E  VACUATION  P  ROCEDURE  : 

 I  MMEDIATELY  UPON  HEARING  THE  WARNING  SIGNAL  ,  STUDENTS  ,  FACULTY  ,  AND  ALL  OTHERS 

 IN  THE  BUILDING  SHALL  EVACUATE  THE  BUILDING  VIA  THE  ROUTE  POSTED  . T  AKE  THE 

 P  ORTABLE  E  MERGENCY  O  PERATION  K  IT  .  N  O  ONE  IS  EXEMPT  FROM  LEAVING  THE 

 BUILDING  . I  F  THE  MAIN  ROUTE  IS  BLOCKED  ,  USE  THE  ALTERNATIVE  ROUTE  OR  FOLLOW  THE 

 DIRECTIONS  GIVEN  BY  THE  TEACHER  OR  ADVISOR  . T  HE  FIRE  ALARM  IS  ALWAYS  THE  SIGNAL 

 TO  EVACUATE  THE  BUILDING  . A  NNOUNCEMENTS  OVER  THE  SCHOOL  INTERCOM  COULD  ALSO 

 SIGNAL  AN  EVACUATION  . 



 C  LASSROOM  E  VACUATION 

 1.  T  EACHERS  WILL  LEAD  THE  EVACUATION  . 

 2.  T  EACHERS  WILL  TAKE  ATTENDANCE  RECORDS  . 

 3.  T  AKE  ONLY  NECESSARY  ITEMS  .  T  AKE  NOTHING  WITH  YOU  THAT  WOULD  DELAY  THE 

 EVACUATION  PROCESS  . 

 4.  L  ISTEN  CAREFULLY  TO  INSTRUCTIONS  AND  FOLLOW  THEM  . 

 5.  T  EACHERS  ENSURE  THE  DOOR  IS  LOCKED  AND  THE  ROOM  IS  UNOCCUPIED  . 

 6.  T  EACHERS  WHO  HAVE  A  ROOM  NEXT  TO  A  RESTROOM  OR  UNOCCUPIED  ROOM  SHALL 

 CHECK  THOSE  AREAS  AND  INSTRUCT  OCCUPANTS  TO  EVACUATE  WITH  THEIR  CLASS  TO  THE 

 DESIGNATED  AREA  . U  PON  REACHING  THE  DESIGNATED  AREA  ,  THE  STUDENT  WILL  JOIN 

 HIS  /  HER  OWN  CLASS  . 

 7.  P  ROCEED  IMMEDIATELY  TO  THE  EVACUATION  POINT  . 

 8.  L  EAVE  THE  BUILDING  IN  AN  ORDERLY  MANNER  ,  QUICKLY  BUT  WITHOUT  RUNNING  ,  AND 

 ASSEMBLE  AT  THE  PREDETERMINED  AREA  . 

 A  SSEMBLED  A  REA 

 1.  T  EACHERS  WILL  CHECK  ATTENDANCE  AND  NOTE  STUDENTS  ,  NOT  WITH  THE  CLASS  . 

 2.  T  EACHERS  WILL  REPORT  NAMES  OF  ABSENT  STUDENTS  TO  THE  I  NCIDENT 

 M  ANAGEMENT  T  EAM  UPON  REACHING  THE  STUDENT  EVACUATION  LOCATION  THROUGH 

 CELL  PHONE  CONTACT  (  VOICE  CALLS  ,  OR  TEXT  ) 

 3.  G  ROUP  WILL  STAY  TOGETHER  UNTIL  TOLD  TO  RETURN  TO  CLASS  (  FOLLOWING  A  DRILL  ) 

 OR  TOLD  TO  PROCEED  TO  STUDENT  EVACUATION  LOCATION  (  ACTUAL  EMERGENCY  ) 



 4.  N  O  ONE  MAY  RE  -  ENTER  THE  BUILDING  FOLLOWING  THE  EVACUATION  UNTIL  PROPERLY 

 AUTHORIZED  TO  DO  SO  . 

 R  ETURN  TO  B  UILDING 

 1.  D  O  NOT  RETURN  TO  THE  BUILDING  WHEN  THE  ALARM  STOPS 

 2.  R  ETURN  TO  THE  BUILDING  ONLY  WHEN  INSTRUCTED  TO  DO  SO  BY  THE  P  RINCIPAL  OR 

 D  ESIGNEE  . 

 3.  R  ETURN  TO  THE  BUILDING  IN  THE  SAME  WAY  YOU  EXITED  ,  QUICKLY  ,  QUIETLY  ,  AND  IN  AN 

 ORDERLY  MANNER  UNDER  THE  DIRECTION  OF  THE  TEACHER  . 

 E  VACUATION  A  FTER  S  EVERE  S  TRUCTURAL  D  AMAGE  OR  C  IVIL 

 D  ISTURBANCE 

 I  F  BOTH  PREDETERMINED  ROUTES  ARE  BLOCKED  ,  THE  TEACHER  OR  ADVISOR  WILL 

 DETERMINE  THE  BEST  ESCAPE  ROUTE  TO  USE  OR  ,  IF  NECESSARY  ,  STAY  IN  PLACE  . I  N  THE 

 EVENT  OF  A  CIVIL  DISTURBANCE  OR  FOLLOWING  A  BUILDING  LOCKDOWN  ,  AREAS  WILL  BE 

 EVACUATED  ONE  AT  A  TIME  UNDER  THE  DIRECTION  OF  A  MEMBER  OF  THE  I  NCIDENT 

 M  ANAGEMENT  T  EAM  . B  E  AWARE  THAT  IF  THE  BUILDING  IS  DETERMINED  TO  BE  A  CRIME 

 SCENE  ,  SUCH  AS  THE  SITE  OF  A  CIVIL  DISTURBANCE  ,  VIOLENT  CRIME  ,  ETC  .,  EVACUATION 

 UNDER  THE  DIRECTION  OF  LAW  ENFORCEMENT  PERSONNEL  WILL  FOLLOW  A  VERY  STRICT 

 PROTOCOL  . S  TUDENTS  MAY  BE  SEARCHED  AS  THEY  EVACUATE  ,  BE  ORDERED  TO  EVACUATE 

 WITH  HANDS  -  ON  HEADS  ,  ETC  . S  TUDENTS  SHOULD  BE  AWARE  OF  THE  NEED  FOR  THESE 

 EXTREME  MEASURES  AND  COMPLY  FOR  THEIR  OWN  SAFETY  AND  THE  SAFETY  OF  OTHERS  . 



 S  HELTER  P  ROCEDURE 

 SHELTER  IS  CALLED  WHEN  SPECIFIC  PROTECTIVE  ACTIONS  ARE 

 NEEDED  BASED  ON  A  THREAT  OR  HAZARD  .  T  RAINING  SHOULD 

 INCLUDE  RESPONSE  TO  THREATS  SUCH  AS  TORNADOES  , 
 EARTHQUAKES  ,  HAZARDOUS  MATERIALS  SITUATIONS  OR  OTHER 

 LOCAL  THREATS  . 

 S  TATEMENTS  USED  OVER  THE  INTERCOM  MIGHT  INCLUDE  THE 

 FOLLOWING  : 

 “SHELTER  FOR  AN  EARTHQUAKE  ! SHELTER  FOR  AN  EARTHQUAKE  !” 

 OR 

 “SHELTER  FOR  EXTREME  WINDS  ! SHELTER  FOR  EXTREME  WINDS  !” 

 AND  ETC  … 

 S  PECIFIC  INSTRUCTIONS  WILL  BE  GIVEN  FOR  EACH  SITUATION  THAT  REQUIRES  STAFF  AND 

 STUDENTS  TO  SHELTER. T  HESE  SITUATIONS  MAY  INCLUDE  (  BUT  ARE  NOT  LIMITED  TO  ): 

 HAZARDS MAY INCLUDE: 
 ●  T  ORNADO 

 ●  S  EVERE  WEATHER 

 ●  W  ILDFIRES 

 ●  F  LOODING 

 ●  H  AZMAT  SPILL  OR  RELEASE 

 ●  E  ARTHQUAKE 

 ●  T  SUNAMI 

 SAFETY STRATEGIES MAY INCLUDE 
 ●  E  VACUATE  TO  S  HELTER  AREA 

 ●  S  EAL  THE  ROOM 

 ●  D  ROP  ,  COVER  AND  HOLD 

 ●  G  ET  TO  HIGH  GROUND 



 RESPONSIBILITY 
 S  HELTERING  REQUIRES  THAT  ALL  STUDENTS  AND  STAFF  FOLLOW  RESPONSE  DIRECTIVES  . 
 D  ISTRICTS  SHOULD  HAVE  PROCEDURES  FOR 

 ALL  FORESEEABLE  LOCAL  HAZARDS  AND  THREATS  WHICH  INCLUDE  PROVISIONS  FOR  THOSE 

 INDIVIDUALS  WITH  ACCESS  AND  FUNCTIONAL  NEEDS  . 

 E  ARTHQUAKE  P  ROCEDURE 

 D  URING  THE  S  HAKE  I  F  YOU  ARE  INDOORS  : 
 1.  S  TAY  WHERE  YOU  ARE  . 

 2.  D  ROP  AND  C  OVER  . T  AKE  COVER  UNDER  DESKS  ,  TABLES  ,  OR  OTHER  HEAVY 

 FURNITURE  OR  IN  INTERIOR  DOORWAYS  OR  NARROW  HALLS  .  S  TAY  AWAY  FROM  WINDOWS 

 AND  BE  AWARE  OF  FALLING  OBJECTS  . 

 3.  S  TAY  UNDER  SHELTER  UNTIL  SHAKING  STOPS  . 

 4.  B  E  QUIET  AND  LISTEN  FOR  INSTRUCTIONS  . 

 I  F  YOU  ARE  OUTDOORS  : 

 1.  S  TAY  IN  THE  OPEN  . M  OVE  AWAY  FROM  BUILDINGS  IF  POSSIBLE  .  A  VOID  UTILITY  POLES  , 

 OVERHEAD  WIRES  ,  TREES  ,  ETC  .,  STAY  AWAY  FROM  WINDOWS  AND  MASONRY  WALLS  . 

 2.  S  TAY  IN  THE  OPEN  UNTIL  THE  SHAKING  STOPS  . 

 3.  B  E  QUIET  AND  LISTEN  FOR  INSTRUCTIONS  . 



 A  FTER  S  HAKING  S  TOPS 

 1.  T  EACHERS  :  TRY  TO  REMAIN  CALM  AND  IN  CONTROL  . 

 2.  A  SSESS  THE  EXTENT  OF  INJURIES  AND  CAPABILITY  OF  EVACUATION  . 

 3.  A  SSESS  THE  ENVIRONMENT  . I  S  THE  ROOM  STABLE  ? D  AMAGE  ?  F  IRES  ? 

 4.  I  F  THE  ROOM  IS  STABLE  ,  FIX  THE  CRITICALLY  INJURED  SO  THEY  ARE  STABLE  . E  VACUATE 

 LEAVING  THE  CRITICALLY  INJURED  . R  EPORT  THEIR  INJURIES  AND  CONDITION  TO  I  NCIDENT 

 C  OMMAND  . EMS  WILL  CONDUCT  THE  RESCUE  . 

 5.  I  F  THE  ROOM  IS  NOT  STABLE  ,  FIX  THE  CRITICALLY  INJURED  THE  BEST  YOU  CAN  . 

 E  VACUATE  ,  TAKING  THE  CRITICALLY  INJURED  WITH  YOU  . 

 6.  A  SSESS  EVACUATION  ROUTES  . E  VACUATE  USING  THE  SAFEST  EVACUATION  ROUTE  . D  O 

 NOT  USE  OPEN  FLAMES  . 

 7.  A  S  YOU  EVACUATE  ,  MAKE  NOTE  OF  BLOCKED  EVACUATION  ROUTES  ,  TIRES  ,  BROKEN 

 WATER  LINES  ,  TRAPPED  INDIVIDUALS  ,  ETC  . R  EPORT  TO  INCIDENT  COMMAND  . 

 E  XPLOSION  P  ROCEDURE 

 1.  U  PON  THE  OCCURRENCE  OF  AN  EXPLOSION  ,  THE  FIRE  ALARM  WILL  SOUND  . 
 (I  F  THE  ALARM  DOES  NOT  AUTOMATICALLY  SOUND  ,  IT  CAN  BE  MANUALLY  ACTIVATED  BY  AN 

 A  DMINISTRATOR  OR  D  ESIGNEE  ) 

 2.  E  VACUATE  THE  BUILDING  . 

 3.  CALL 911  . 

 4.  S  HUT  OFF  UTILITIES  . (C  USTODIAN  , A  DMINISTRATOR  ,  OR  D  ESIGNEE  ) 

 5.  N  OTIFY  THE  D  ISTRICT  O  FFICE  . 



 6.  U  PON  ARRIVAL  ,  THE  F  IRE  D  EPARTMENT  AND  L  AW  E  NFORCEMENT  WILL  ASSESS  THE 

 SITUATION  AND  ACTIVATE  AN  I  NCIDENT  C  OMMAND  S  YSTEM  . 

 F  IRE  P  ROCEDURE 

 1.  U  PON  DETECTION  OF  SMOKE  OR  FIRE  ,  THE  FIRE  ALARM  WILL  SOUND  AUTOMATICALLY 

 (I  F  THE  ALARM  DOES  NOT  AUTOMATICALLY  SOUND  ,  IT  CAN  BE  MANUALLY  ACTIVATED  BY  AN 

 A  DMINISTRATOR  OR  D  ESIGNEE  ) 

 2.  I  F  A  FIRE  STARTS  IN  YOUR  ROOM  OR  AREA  ,  FOLLOW  THE  EVACUATION  PROCEDURE  AND 

 NOTIFY  THE  FRONT  OFFICE  . 

 3.  E  VACUATE  THE  BUILDING  . 

 4.  I  NVESTIGATE  THE  SOURCE  OF  THE  ALARM  AND  CONFIRM  THAT  THERE  IS  ,  OR  IS  NOT  , 
 EVIDENCE  OF  A  FIRE  IN  THAT  AREA  . (A  DMINISTRATOR  OR  D  ESIGNEE  ) 

 5.  I  F  THERE  IS  A  FIRE  ,  CALL 911  . (A  DMINISTRATOR  OR  D  ESIGNEE  ) 

 6.  S  HUT  OFF  UTILITIES  ,  IF  POSSIBLE  . (C  USTODIA  , A  DMINISTRATOR  ,  OR  D  ESIGNEE  ) 

 7.  U  PON  THE  ARRIVAL  OF  THE  F  IRE  D  EPARTMENT  ,  ADVISE  THEM  OF  THE  SITUATION  AND 

 ACTIVATE  THE  I  NCIDENT  . C  OMMAND  S  YSTEM  ,  IN  WHICH  THE  F  IRE  D  EPARTMENT 

 D  ESIGNEE  WILL  BECOME  THE  I  NCIDENT  C  OMMANDER 



 U  TILITY  F  AILURE 

 EACH SCHOOL NEEDS TO IDENTIFY A LOCATION THAT SCHOOL 
 COULD RESUME IN THE EVENT OF A LONG-TERM SHUTDOWN 

 L  OCATION  :  A  NTIMONY  C  OMMUNITY  C  ENTER 

 S  TREET  A  DDRESS  :  140 N H  WY  22, A  NTIMONY  , U  TAH  84712 

 E  LECTRICAL  S  YSTEM  F  AILURE 

 1.  E  VALUATE  THE  PROBLEM  . 

 2.  C  ONTACT  THE  P  OWER  C  OMPANY  AND  OBTAIN  NECESSARY  INFORMATION  AS  TO  THE 

 NATURE  OF  THE  POWER  FAILURE  . (A  DMINISTRATOR  OR  D  ESIGNEE  ) 

 *CALL 911  IF  DEEMED  NECESSARY  . 

 3.  N  OTIFY  THE  D  ISTRICT  O  FFICE  . 

 4.  R  ESUME  OR  CEASE  BUILDING  OPERATION  AS  NECESSARY  . 

 5.  I  F  IT  IS  DETERMINED  THAT  SCHOOL  SHOULD  NOT  BE  HELD  BEFORE  SCHOOL  BEGINS  ,  THE 

 D  ISTRICT  O  FFICE  WILL  ASSIST  IN  NOTIFYING  THE  TRANSPORTATION  DIRECTOR  ,  PARENTS  , 
 STUDENTS  ,  AND  STAFF  OF  THE  PROBLEM  . P  ERSONNEL  SHOULD  BE  POSTED  AT  THE 

 SCHOOL  TO  NOTIFY  STAFF  AND  STUDENTS  AS  THEY  ARRIVE  AT  THAT  SCHOOL  THAT  IT  WILL 

 NOT  BE  HELD  THAT  DAY  . W  HEN  NORMAL  ACTIVITY  CAN  RESUME  ,  STAFF  ,  PARENTS  , 
 STUDENTS  ,  AND  TRANSPORTATION  WILL  BE  NOTIFIED  . 



 O  THER  U  TILITY  F  AILURE 

 W  ATER  , S  EWER  , H  EATING 

 1.  E  VALUATE  THE  PROBLEM  . (A  DMINISTRATOR  OR  C  USTODIAN  ) 

 *CALL 911  IF  DEEMED  NECESSARY  . 

 2.  C  ONTACT  THE  UTILITY  PROVIDER  AND  ADVISE  THEM  OF  THE  PROBLEM  . 

 3.  A  DVISE  STUDENTS  AND  STAFF  AS  NECESSARY  . M  OVE  FACULTY  AND  STAFF  FROM  AREAS 

 AFFECTED  BY  FAILURES  ,  SUCH  AS  WATER  OR  SEWER  LINE  BREAKAGE  . R  EMOVE  EQUIPMENT 

 SUCH  AS  COMPUTERS  FROM  AREAS  WHERE  THEY  MAY  BE  DAMAGED  .  (C  USTODIAN  , 
 A  DMINISTRATOR  ,  OR  D  ESIGNEE  ) 

 4.  C  ONTACT  THE  D  ISTRICT  O  FFICE  . (A  DMINISTRATOR  OR  D  ESIGNEE  ) 

 5.  C  OURSE  OF  ACTION  TO  BE  DETERMINED  BASED  ON  THE  NATURE  AND  SEVERITY  OF  THE 

 PROBLEM  . 

 6.  I  F  IT  IS  DETERMINED  THAT  SCHOOL  SHOULD  NOT  BE  HELD  BEFORE  SCHOOL  BEGINS  ,  THE 

 D  ISTRICT  O  FFICE  WILL  ASSIST  IN  NOTIFYING  THE  TRANSPORTATION  DIRECTOR  ,  PARENTS  , 
 STUDENTS  ,  AND  STAFF  OF  THE  PROBLEM  . P  ERSONNEL  SHOULD  BE  POSTED  AT  THE 

 SCHOOL  TO  NOTIFY  STAFF  AND  STUDENTS  AS  THEY  ARRIVE  THAT  SCHOOL  WILL  NOT  BE 

 HELD  THAT  DAY  . W  HEN  NORMAL  ACTIVITY  CAN  RESUME  ,  STAFF  ,  PARENTS  ,  STUDENTS  ,  AND 

 TRANSPORTATION  WILL  BE  NOTIFIED  . 

 P  ROPANE  G  AS  L  EAK 

 N  OTIFY  THE  D  ISTRICT  O  FFICE  . 
 1.  R  ESUME  OR  CEASE  BUILDING  OPERATION  AS  NECESSARY  . 

 2.  I  F  IT  IS  DETERMINED  THAT  SCHOOL  SHOULD  NOT  BE  HELD  BEFORE  SCHOOL  BEGINS  ,  THE 

 D  ISTRICT  O  FFICE  WILL  ASSIST  IN  NOTIFYING  THE  TRANSPORTATION  DIRECTOR  ,  PARENTS  , 



 STUDENTS  ,  AND  STAFF  OF  THE  PROBLEM  . P  ERSONNEL  SHOULD  BE  POSTED  AT  THE 

 SCHOOL  TO  NOTIFY  STAFF  AND  STUDENTS  AS  THEY  ARRIVE  THAT  SCHOOL  WILL  NOT  BE 

 HELD  THAT  DAY  . W  HEN  NORMAL  ACTIVITY  CAN  RESUME  ,  STAFF  ,  PARENTS  ,  STUDENTS  ,  AND 

 TRANSPORTATION  WILL  BE  NOTIFIED  . T  HE  FIRE  ALARM  WILL  ACTIVATE  AUTOMATICALLY  IF 

 GAS  FUMES  ARE  PRESENT  (I  F  THE  ALARM  DOES  NOT  AUTOMATICALLY  SOUND  ,  IT  CAN  BE 

 MANUALLY  ACTIVATED  BY  AN  A  DMINISTRATOR  OR  D  ESIGNEE  ) 

 I  F  SOMEONE  DETECTS  GAS  FUMES  AND  THE  FIRE  ALARM  DID  NOT  ACTIVATE  ,  THEY  WILL 

 NOTIFY  THE  A  DMINISTRATOR  . T  HE  A  DMINISTRATOR  OR  C  USTODIAN  WILL  CONDUCT  A 

 QUICK  INSPECTION  AND  IF  DETERMINED  NECESSARY  WILL  MANUALLY  ACTIVATE  THE  ALARM  . 
 (A  DMINISTRATOR  OR  C  USTODIAN  ) 

 ●  E  VACUATE  THE  B  UILDING  . 

 ●  S  HUT  OFF  THE  GAS  . (C  USTODIAN  ) 

 ●  C  ONTACT  THE  G  AS  C  OMPANY  (A  DMINISTRATOR  , D  ESIGNEE  ,  OR  C  USTODIAN  ) 

 ●  CALL 911  ,  IF  DEEMED  NECESSARY  (A  DMINISTRATOR  , D  ESIGNEE  ,  OR 

 C  USTODIAN  ) 

 ●  N  OTIFY  THE  D  ISTRICT  O  FFICE  . (A  DMINISTRATOR  OR  D  ESIGNEE  ) 

 ●  R  ESUME  OR  CEASE  BUILDING  OPERATIONS  AS  NECESSARY  . 

 ●  I  F  IT  IS  DETERMINED  THAT  SCHOOL  SHOULD  NOT  BE  HELD  BEFORE  SCHOOL  BEGINS  , 
 THE  D  ISTRICT  O  FFICE  WILL  ASSIST  IN  NOTIFYING  THE  TRANSPORTATION  DIRECTOR  , 
 PARENTS  ,  STUDENTS  ,  AND  STAFF  OF  THE  PROBLEM  . P  ERSONNEL  SHOULD  BE 

 POSTED  AT  THE  SCHOOL  TO  NOTIFY  STAFF  AND  STUDENTS  AS  THEY  ARRIVE  THAT 

 SCHOOL  WILL  NOT  BE  HELD  THAT  DAY  . W  HEN  NORMAL  ACTIVITY  CAN  RESUME  , 
 STAFF  ,  PARENTS  ,  STUDENTS  ,  AND  TRANSPORTATION  WILL  BE  NOTIFIED  . 



 F  LOOD 

 1.  E  VALUATE  THE  PROBLEM 

 2.  CALL 911  ,  IF  DEEMED  NECESSARY  . 

 3.  N  OTIFY  THE  D  ISTRICT  O  FFICE  . 

 4.  R  ESUME  OR  CEASE  BUILDING  OPERATION  AS  NECESSARY  . 

 5.  I  F  IT  IS  DETERMINED  THAT  SCHOOL  SHOULD  NOT  BE  HELD  BEFORE  SCHOOL  BEGINS  ,  THE 

 D  ISTRICT  O  FFICE  WILL  ASSIST  IN  NOTIFYING  THE  TRANSPORTATION  DIRECTOR  ,  PARENTS  , 
 STUDENTS  ,  AND  STAFF  OF  THE  PROBLEM  . P  ERSONNEL  SHOULD  BE  POSTED  AT  THE 

 SCHOOL  TO  NOTIFY  STAFF  AND  STUDENTS  AS  THEY  ARRIVE  THAT  SCHOOL  WILL  NOT  BE 

 HELD  THAT  DAY  . W  HEN  NORMAL  ACTIVITY  CAN  RESUME  ,  STAFF  ,  PARENTS  ,  STUDENTS  ,  AND 

 TRANSPORTATION  WILL  BE  NOTIFIED  . 

 W  IND  OR  O  THER  T  YPES  OF  S  EVERE  W  EATHER 

 ●  E  VALUATE  THE  PROBLEM 

 ●  CALL 911  IF  DEEMED  NECESSARY  . 

 H  AZARDOUS  M  ATERIALS  S  PILL 

 1.  E  VALUATE  THE  PROBLEM 

 2.  CALL 911  ,  IF  DEEMED  NECESSARY  . 

 3.  N  OTIFY  THE  D  ISTRICT  O  FFICE  . 



 4.  R  ESUME  OR  CEASE  BUILDING  OPERATION  AS  NECESSARY  . 

 5.  I  F  IT  IS  DETERMINED  THAT  SCHOOL  SHOULD  NOT  BE  HELD  BEFORE  SCHOOL  BEGINS  , 
 THE  D  ISTRICT  O  FFICE  WILL  ASSIST  IN  NOTIFYING  THE  TRANSPORTATION  DIRECTOR  , 
 PARENTS  ,  STUDENTS  ,  AND  STAFF  OF  THE  PROBLEM  .  P  ERSONNEL  SHOULD  BE  POSTED  AT 

 THE  SCHOOL  TO  NOTIFY  STAFF  AND  STUDENTS  AS  THEY  ARRIVE  THAT  SCHOOL  WILL  NOT  BE 

 HELD  THAT  DAY  .  W  HEN  NORMAL  ACTIVITY  CAN  RESUME  ,  STAFF  ,  PARENTS  ,  STUDENTS  ,  AND 

 TRANSPORTATION  WILL  BE  NOTIFIED  . 

 B  OMB  T  HREAT 

 1.  W  HOEVER  RECEIVES  THE  BOMB  THREAT  WILL  USE  THE  INFORMATION  SHEET  AS  THEY 

 LISTEN  TO  THE  CALL  TO  COLLECT  AS  MUCH  INFORMATION  AS  POSSIBLE  . 

 2.  A  S  SOON  AS  YOU  HANG  UP  ,  DIAL  *57  ON  YOUR  PHONE  .  T  HIS  WILL  START  A  TRACE  ON 

 THE  CALL  . H  ANG  UP  . C  ALL  1-800-541-3386  (  TRACE  B  UREAU  ,  P  HONE  S  ECURITY 

 D  EPT  .)  AND  TELL  THEM  WHY  YOU  ACTIVATED  THE  TRACE  .  N  OTIFY  THE  ADMINISTRATOR  OR 

 DESIGNEE  OF  THE  INFORMATION  YOU  GATHERED  DURING  THE  CALL  . 

 3.  P  RINCIPAL  DETERMINES  WHETHER  A  LOCK  -  DOWN  OR  EVACUATION  IS  THE  APPROPRIATE 

 COURSE  OF  ACTION  . 

 *CALL 911 

 4.  T  HE  I  NCIDENT  C  OMMAND  T  EAM  WILL  DETERMINE  THE  COURSE  OF  ACTION  . T  HIS  MAY 

 INCLUDE  … 

 ●  S  EARCH  OF  THE  AREA  ONLY 

 ●  P  ARTIAL  EVACUATION  AND  SEARCH  OF  THE  AREA 

 ●  P  ARTIAL  LOCKDOWN  AND  SEARCH  OF  THE  AREA 

 ●  A  NY  ACTION  THEY  DEEM  APPROPRIATE 



 5.  I  F  YOU  SEE  ANYTHING  SUSPICIOUS  ,  NOTE  WHAT  IT  IS  AND  ITS  LOCATION  . R  EPORT  IT 

 IMMEDIATELY  TO  AN  ADMINISTRATOR  .  DO NOT TOUCH IT!! 

 6.  N  OTIFY  S  TAFF  ,  P  ARENTS  ,  AND  S  TUDENTS  AS  TO  WHAT  OCCURRED  AND  WHAT  ACTION 

 IS  TAKEN  . 

 SEE NEXT PAGES FOR THE BOMB THREAT 
 INFORMATION SHEET 



 BOMB THREAT INFORMATION SHEET 

 B  E  CALM  AND  COURTEOUS  .  LISTEN!  D  O  NOT  INTERRUPT  THE  CALLER  . Q  UIETLY 

 ATTRACT  THE  ATTENTION  OF  SOMEONE  NEARBY  ,  INDICATING  TO  THEM  THE  NATURE  OF  THE 

 CALL  SO  THEY  CAN  INFORM  THE  ADMINISTRATION  . 

 T  RY  TO  TAKE  DOWN  THE  ENTIRE  MESSAGE  AS  IT  IS  GIVEN  .  L  ISTEN  FOR  IDENTIFYING 

 SPEECH  CHARACTERISTICS  AND  BACKGROUND  NOISE  . 

 P  ERSON  TAKING  THE  CALL  :  _____________________________________ 
 D  ATE  :__________ T  IME  :_______ 

 MESSAGE 

 T  RY  TO  KEEP  THE  CALLER  TALKING  . G  ET  AS  MUCH  INFORMATION  AS  POSSIBLE  . 
 I  F  THE  CALLER  WILL  CONTINUE  TO  TALK  ,  ASK  QUESTIONS  LIKE  … 



 W  HEN  WILL  THE  BOMB  GO  OFF  ? 

 ___________________________________________________________ 

 W  HERE  SPECIFICALLY  IS  THE  BOMB  LOCATED  ? 

 ___________________________________________________________ 

 W  HERE  ARE  YOU  NOW  ? 

 ____________________________________________________________ 

 D  OES  THE  CALLER  APPEAR  TO  BE  FAMILIAR  WITH  THE  BUILDING  OR  SCHOOL  SITE  BY  HIS 

 DESCRIPTION  OF  THE  BOMB  LOCATION  (  S  )? 

 ____________________________________________________________ 

 W  HAT  KIND  OF  BOMB  IS  IT  ? 

 ____________________________________________________________ 

 H  OW  BIG  OF  AN  EXPLOSION  WILL  IT  CREATE  ? 

 ____________________________________________________________ 

 H  OW  DO  YOU  KNOW  SO  MUCH  ABOUT  BOMBS  ? 

 ____________________________________________________________ 



 W  HY  ARE  YOU  DOING  THIS  ? 

 ____________________________________________________________ 

 W  HO  ARE  YOU  ? 

 ____________________________________________________________ 

 B  OMB  THREAT  I  NFORMATION  S  HEET  ON  THE  NEXT  PAGE  … 



 B  OMB  T  HREAT  I  NFORMATION  S  HEET 

 C  IRCLE  A  PPROPRIATE  R  ESPONSES 

 C  ALLER  IS  ? 
 A  .   M  ALE 

 B  .   F  EMALE 

 C  .   A  DULT 

 D  .   J  UVENILE 

 O  RIGIN  OF  C  ALL  ? 
 A  .  L  OCAL 

 B  .  L  ONG  D  ISTANCE 

 C  .  W  ITHIN  S  CHOOL 

 D  .  N  UMBER  ON  C  ALLER  ID ________________________ 

 B  ACKGROUND  N  OISE  ? 
 A  .  Q  UIET 

 B  .  R  OAD  N  OISE 

 C  .  F  ACTORY 

 D  .  M  USIC 

 E  .  M  IXED 

 F  .  O  THER  _________________________ 

 C  ALLER  ’  S  V  OICE  ? 
 A  .  L  OUD 

 B  .  S  OFT 

 C  .  D  EEP 

 D  .  H  IGH 

 E  .  I  NTOXICATED 



 C  ALLER  '  S  S  PEECH  ? 
 A  .  F  AST 

 B  .  S  LOW 

 C  .  S  LURRED 

 D  .  N  ASAL 

 E  .  S  TUTTER 

 F  .  D  ISTORTED 

 G  .  O  THER  ____________________ 

 C  ALLER  ’  S  A  CCENT  ? 
 A  .  L  OCAL 

 B  .  F  OREIGN  ____________________ 

 C  ALLER  ’  S  M  ANNER  ? 
 A  .  I  RRATIONAL 

 B  .  A  NGRY 

 C  .  E  MOTIONAL 

 D  .  I  NCOHERENT 

 E  .  O  THER  ______________________ 

 O  THER  I  NFORMATION  : 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 



 E  MERGENCY  D  RILL  L  OG 

 SCHOOL: ______________________________________________ 
 YEAR: _______________ 

 DATE: ________/________/__________   TIME: _______:________ 

 T  YPE  OF 

 D  RILL  :_______________________________________________________ 

 NOTES: 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 



 E  MERGENCY  D  RILL  L  OG 

 SCHOOL: ______________________________________________ 
 YEAR: _______________ 

 DATE: ________/________/__________   TIME: _______:________ 

 T  YPE  OF 

 D  RILL  :_______________________________________________________ 

 NOTES: 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 



 E  MERGENCY  D  RILL  L  OG 

 SCHOOL: ______________________________________________ 
 YEAR: _______________ 

 DATE: ________/________/__________   TIME: _______:________ 

 T  YPE  OF 

 D  RILL  :_______________________________________________________ 

 NOTES: 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 



 E  MERGENCY  D  RILL  L  OG 

 SCHOOL: ______________________________________________ 
 YEAR: _______________ 

 DATE: ________/________/__________   TIME: _______:________ 

 T  YPE  OF 

 D  RILL  :_______________________________________________________ 

 NOTES: 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 



 E  MERGENCY  D  RILL  L  OG 

 SCHOOL: ______________________________________________ 
 YEAR: _______________ 

 DATE: ________/________/__________   TIME: _______:________ 

 T  YPE  OF 

 D  RILL  :_______________________________________________________ 

 NOTES: 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 

 ____________________________________________________________ 



 Introduction 
 The Antimony Elementary School Emergency Operations Plan (SEOP) is the result of a 
 coordinated effort of “I Luv U Guys”, community members, local law enforcement, local 
 fire departments, local health agencies, Garfield County School District, the Federal 
 Emergency Management Agency (FEMA), the United States Department of Homeland 
 Security, and the National Incident Management System (NIMS). School districts are 
 considered “Local Authorities” and as such, must adopt NIMS and apply all related 
 principals to their emergency management systems per Homeland Security Presidential 
 Directive 5 (HSPD5) prior to July 1, 2005. 

 A standardized “All Hazards” school emergency operations plan addressing the four 
 phases of emergency management, (Prevention/Mitigation, Preparedness, Response, 
 and Recovery), is a NIMS concept and the recommended best practice. Presidential 
 Policy Directive 8 (PPD8) also mandates an SEOP address the  Five Mission Areas: 
 Prevention, Protection, Mitigation, Response, and Recovery  . The Federal 
 Emergency Management Agency (FEMA) recommends that the SEOP is based on an 
 assessment of the frequency and intensity of hazards facing a jurisdiction, and the 
 emergency management program be based on that assessment. 

 Standardized emergency management provides a clear, consistent, and integrated 
 response structure which includes: The National Incident Management System (NIMS), 
 the Incident Command System (ICS), Multi-agency or Interagency Coordination 
 (MACS), mutual aid agreements, and an Operational Area Concept. These principles 
 are addressed in the GCSD SEOP and will be practiced in all district emergency 
 management programs, operations, and training. 

 Emergency management based on the concepts and principles of NIMS and ICS 
 provides a consistent template to enable all government, private sector, and 
 nongovernmental organizations to work together during domestic emergency incidents. 
 NIMS is a comprehensive approach to incident management that is applicable at all 
 jurisdictional levels and across functional disciplines. Incorporating NIMS and ICS into 
 school emergency operations will allow GCSD to work together with emergency 
 responders in planning for and accepting response to emergency incidents. 
 Coordinated planning and response efforts have proven to be best practices for 
 ensuring optimal school safety. 
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