








 1. referring the student to appropriate prevention services, and 

 2. informing the student's parents. 

 B. If a school employee becomes aware that a student is experiencing a crisis that may 
 involve risk of harm to self or others, that individual should respond as follows: 

 1. If the information comes directly from the student, expressed either verbally or 
 through behavior, the school employee will: 

 a. obtain basic information from the student about the crisis, and 

 b. immediately share the information with the school administrator or 
 counselor. 

 2. If the information comes from another person such as a peer or a parent, the 
 school employee will: 

 a. obtain the student’s name and basic information about the crisis, and 

 b. refer the situation to the school administrator or counselor before the 
 end of the school day, or at the beginning of the next school day if the 
 information is shared outside of school hours. 

 C. When a school employee identifies a student in crisis, the student will be seen by a 
 school administrator or counselor within the same school day, or at the beginning of the 
 next school day if the information is shared outside of school hours. 

 1. The purpose of the meeting is to gather all further information necessary about 
 the crisis in order to assess the risk. 

 a. The school counselor may administer the Columbia-Suicide Severity 
 Rating Scale (C-SSRS) screener to any student in crisis.  The C-SSRS is 
 the state approved screener for suicide ideation. 

 2. If the AES administrator or counselor cannot meet with the student within the 
 time frame listed above, he or she must document why such a meeting was 
 delayed. 

 D. At any time, the school administrator or counselor may consult with the district’s 
 student services department in assessing the level of risk or determining an appropriate 
 response. 

 E. In situations where a student exhibits any level of risk for suicide, or has threatened to 
 commit suicide, the student’s parent will be informed by the school administrator or 
 counselor without delay. 



 1. The school administrator or counselor will contact the student’s parent with a 
 personal phone call and with an invitation to come in immediately to meet with 
 school personnel. 

 2. If no parent is available, the school administrator or counselor must determine, 
 based on the extent of the ideation, whether to call the emergency contact, police, 
 Division of Child and Family Services (DCFS), 911, or wait until such time as a 
 parent is available. 

 3. If the school administrator or counselor reports the matter to DCFS, it is the 
 responsibility of DCFS to notify the student’s parents. 

 F. If the parent meets with school personnel, such personnel will discuss the crisis 
 situation, identify available resources, and determine whether the student should be 
 checked out of school. 

 1. A plan for supervision should be discussed prior to releasing any student who is 
 being checked out of school in a crisis situation. 

 G. In the event that the student is checked out of school, the parent should communicate 
 with the school administrator or counselor before the student returns to school. 

 H. Upon a student’s return to school, the school administrator and/or counselor must 
 follow-up with the student in a reasonable amount of time based upon the circumstances. 

 III. Parent Notification 

 A. AES must create and maintain a record that verifies the parents were notified of the 
 threat involving their student. This record must include the date of contact, time of 
 discussion, and information given to the parent. 

 B. This record should not be used to notify a parent of the incident. 

 C. Documentation should be kept in a locked file and not in a student’s cumulative file. 

 D. AES may not disclose this record, including any information obtained to prepare the 
 record, to a person other than: 

 1. the student’s parent; 

 2. the student involved; or 

 3. the person identified to receive such information in a court order. 

 E. AES may not use this record, including any information obtained to prepare the 
 record, for the school’s own purposes: 

 1. for a report or study; 



 2. for a statistical analysis; or 

 3. to conduct research. 

 IV. School Response to Suicide 

 A. AES will coordinate with the student services department to implement an action plan 
 to guide the school’s response following a death by suicide. 

 B. The action plan may include: 

 1. Verifying the death. If the cause of death has been confirmed as suicide but the 
 parent will not permit the cause of death to be disclosed, the school may not share 
 the cause of death. 

 2. Assessing how the death affected the school community, taking into account 
 whether other traumatic events have occurred, and the time of year (during 
 school, summer break, or a school vacation). 

 3. Avoiding suicide contagion by identifying and offering support to those 
 students who may be highly impacted. 

 4. Identifying support services. 

 5. Developing memorial plans. AES will not create on-campus memorials, funeral 
 services, or fly the flag at half-mast because it may sensationalize the death. 
 School should not be canceled for a funeral. 

 Any school-based memorials must focus on how to prevent future suicides and prevention 
 resources available. 

 6. Identifying external communication spokesperson. 

 V. Training 

 A. Employee training 

 1. Training will be provided for all teachers, school counselors, and other staff 
 who   have direct student contact, that includes the following: 

 a. information about prevention of youth suicide, youth suicide 
 intervention and postvention, and 

 b. identification of relevant school staff and their roles in a crisis. 

 2. All licensed educators are required to complete a minimum of two hours of 
 professional development training on youth suicide prevention every three years. 



 3. This training shall complement the state mandated training on bullying and 
 cyber-bullying training. 

 B. Parent training 

 1. Garfield County School District (or its schools) should offer a seminar for 
 parents of students in the school district that: 

 a. is offered at no cost to parents; 

 b. begins at or after 6:00 p.m.; 

 c. is held in at least one school located in the school district; 

 d. covers mental health, depression, suicide awareness, and suicide 
 prevention, including education on limiting access to fatal means; and 

 e. discusses resources that are available in the school and community for 
 families and how to access them. 

 Expenditure of Funds 

 PBIS funds will be used for teacher professional development, materials, and student 
 incentives. 


